MNOJMTUKA
o0paboTku nmepconaabHbIX JaHHBIX MAY 10 «CriopTHBHAs MIKO0Ja ropojia
SlnyropoBckay»

1. O6ue nonoxesus

1.1. Hacrosmas nonuruka o6paboTku nepcoHanbHeIx gaHHbX MAY]IO «CnopTuBHas MIKOJIA
ropoma Amyroposcka» (mamee — IlonuTuka) ompenmenser nenu OOpaOOTKH NEPCOHAIBHBIX
JaHHBIX, KAaTeropuM M IepedeHb 00pabaTeiBacéMbIX IIEPCOHATBHBIX MAaHHBIX, KaTErOpUH
CyOBEKTOB, IEPCOHATBHBIE TaHHBIE KOTOPBIX 00pabaTHBAIOTCS, CIOCOOBI, CPOKH HX 00pabOTKH
U XpaHEHHs, IOPANOK YHHYTOXXECHHS IIEPCOHANBHBIX NAHHBIX IIPH IOCTHIKEHHM Ielel ux
00pabOTKH MY TP HACTYILTEHIH HHBIX 3aKOHHBIX ocHoBauuit B MAY JIO «CopTUBHAS IIKOJIA
ropoza SmyropoBcka» (manee — YupexaeHue ).

1.2. JloxaneHblE HOpPMAaTUBHBIE aKTHl U WHBIE TOKYMEHTHI, periIaMeHTHpPYIOIHe o0paboTKy
IIEPCOHANBHBIX JAHHBIX B YUPEKICHHUHU, pa3padaThIBAOTCS C y4eToM nojoxeHu# Ilonutky.
1.3. Ilefictue ITomuTHKM pacripoCcTpaHseTCs Ha IEPCOHATbHBIE JaHHEIE, KOTOPBIE YUPEKICHIE
o6pabaThIBaeT ¢ UCIIOIB30BAHUEM M €3 HCIIONB30BaHMA CPEACTB ABTOMATH3AIH.

1.4. B IlonuTHKe HCIIOMB3YIOTCS CIEAYIONIHE IOHATHA:

- IEpPCOHAIbHBIE NaHHBIE — JII00as WHQOpPMAIVs, OTHOCSINASCS HPSMO WIH KOCBEHHO K
ONpENENIEHHOMY MM OIpeaensieMoMy ¢Gu3pdeckoMy JHIy (CyOBEKTY MNEpCOHATBHBIX
JIaHHBIX);

- IEpCOHANbHBIE JaHHBIE, pa3pelleHHBlE CyOBEKTOM NEPCOHANBHBIX MJAHHBIX I
pacIpoCcTpaHeH s,

— MIEPCOHANBHEIE JaHHBIE, JOCTYI HEOIPaHMYEHHOI'O Kpyra JHUIl K KOTOPBIM IpPEIOCTaBIICH
CyOBEKTOM IIEpCOHANBHBIX NAHHBIX IIyTEM [Ja4Yd COINachs Ha 00pabOTKy MepCOHANBHBIX
JAHHBIX, Pa3pENIEHHEIX CYOBEKTOM NEPCOHATBHBIX JAaHHBIX IS PACHPOCTPAHEHUS B MOPSIKE,
npenycMoTpenHoM DenepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

- OmepaTrop IEPCOHANBHBIX MJAaHHBIX (Omeparop) — YupexIeHue — IOpPUAWYECKOe JIHIIO,
CaMOCTOSITEIbHO HJIM COBMECTHO C IPYTMMH JIMIIAMH OpraHu3yomiee u (MJIK) OCyIIEeCTBISIONIee
00paboTKy IEPCOHANBHBIX NaHHBIX, ONpPEIEIAoIee e 00paboTKY MEPCOHANBHEIX JAHHEIX,
COCTaB MEPCOHATIBHBIX JAaHHBIX, IOMJIEKAIUX 00paboTKe, NeHCTRI (OIepalyy), COBEpIIaeMbIe
C NIEPCOHAIBHBIMU JaHHBIMU;

- 00paboTKa IEePCOHANBHBIX NAHHBIX — JAelcTBUE (Omepamus) MM COBOKYIHOCTH NeHCTBHIf
(omepamuii) ¢ IepCOHATBHBIMYE JaHHBIMA C MCIOJIB30BAHUEM U 0€3 HCIONB30BAHHUSA CPEINCTB
aBTOMATH3alMH, BKIIFOYas cOOp, 3alHCh, CHCTEMATU3AINIO, HAKOIJIEHHE, XPAHEHHE, YTOUHEHUE
(oOHOBNEHME, M3MEHEHHE), H3BICYCHHE, HCIONB30BaHME, Iepenady (pacImpocTpaHEHHe,
IPEAOCTABJIEHHE, JOCTYII), 00€3THINBaHNE, OTOKAPOBAHNE, YAATCHHE, YHUITOXKEHHE;

- aBTOMaTU3UpOBaHHast 00paboTKa NEPCOHATBHBIX JaHHBIX — 00pab0oTKa HEPCOHATLHBIX JAHHBIX
C MOMOIIBIO CPENCTB BEIYUCITUTEILHOM TEXHUKH;

- PacIpoCTpaHEHHe NEPCOHANBHBIX NAaHHBIX — JEHCTBUS, HANpaBICHHBIE HA PAaCKPHITHE
NePCOHABHEIX JaHHBIX HEONPENEICHHOMY KpYyTY JIHII,

- TNPENOCTaBICHUE NEPCOHANBHBIX NAHHBIX — JEHCTBUS, HalpaBleHHbIE Ha PACKPHITHE
NIePCOHANBPHBIX JAHHBIX OIPEAEIECHHOMY JIUITY MM ONPENEICHHOMY KPYTY JIHII;

- GIOKMpOBaHHME IIEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpaleHne 06paboTKH IepCOHATBHBIX
JaHHBIX (32 HCKIIOYEHHEM ClydaeB, ecid o00paboTKa HeoOXoauMa i YTOYHEHHS
IIEPCOHAIBHBIX JaHHBIX);



- YHHMYTOXXE€HHME IEPCOHAIBHBIX NAHHBIX — HEHCTBUSA, B PE3yJIbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXKHEIM BOCCTaHOBHTH COIEP)KAHUE IEPCOHATBHBIX NAHHBIX B HHGOPMAITHOHHOM
CHCTEME IIEPCOHANBHBIX JAHHBIX U (MJIM) B pe3yNbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTePHANbHEIE
HOCHUTEIH NIEPCOHAIBHBIX TaHHBIX;

- 00e31MYMBaHUE NEPCOHANBHBIX NAHHBIX — NEWCTBUS, B pe3yJbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXHEIM ~ 0€3  HCIONB30BaHMSA  JONONHHUTENBHOH  HHGOpMAIMH  ONpENEIHThH
IIPHAHAIJIEKHOCTE IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JAHHBIX;

- uH(pOpMaIMOHHAsS CHCTEMa IIEPCOHATBHBIX JaHHBIX — COBOKYITHOCTE COAEp KaInuxcs B 6aszax
NaHHBIX IIEPCOHANBHBIX NAHHBIX M O0ECHEeYMBAIOMMX HX 00paboTKy HH(GOPMAIHMOHHBIX
TEXHOJIOTHH U TEXHUYECKUX CPEACTB;

- TpaHCTPaHWYHAs Ilepefada NEePCOHANBHBIX NAaHHBIX — Iepelnada MepCOHATBHBIX NAHHBIX Ha
TEPPUTOPHIO HMHOCTPAaHHOTO TIOCyJapcTBa OpraHy BIAcTH HHOCTPAHHOIO TOCYIapCTBa,
HMHOCTPAaHHOMY (H3UYECKOMY JIUIY MM HHOCTPAaHHOMY IOPUINIECKOMY JIHITY.

1.5. Yupexnenue, kak oreparop NEpCOHAIBHBIX JaHHBIX 003aHO:

1.5.1. Cobmonars KOHGHUICHITMATEHOCTE IEPCOHATBHBIX JaHHBIX, @ IMEHHO HE PacIpOCTPaHsITh
IepCOHANbHBIE IaHHBIE U HE IlepefaBaTh WX TPETbUM JHIaM 0Oe3 coriacus cyOBekTa
IIepCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO IPEINCTABUTENS, €CIIH HMHOE HE NPEeXyCMOTPEHO
3aKOHOJATEIHCTBOM.

1.5.2. Obecrneunts cyOBEKTaM MEPCOHANBHBIX NAHHBIX, UX 3aKOHHBIM IPEACTaBUTEIIM
BO3MOXHOCTh O3HAaKOMJIEHHMS C JOKYMEHTaMH ¥ MaTepHallaMH, COICpXKaIlUMU HX
IepCOHANBHEIE JaHHBIE, €CIIA HHOE HE IPEAYCMOTPEHO 3aKOHOAATETHCTBOM.

1.5.3. Pa3psacHATH CyOBEKTaM MEPCOHATBHBIX JaHHBIX, WX 3aKOHHBIM IIPEACTAaBUTEISIM
JOPUIMYECKUE TIOCIECTBUS 0TKa3a IPeIOCTaBUTh IePCOHANBHEIEC JaHHBIE.

1.5.4. bnokupoBaTh WK YIOAIITh HEIPaBOMEPHO 0OpabaTbiBaeMble, HETOUHEIE TIEPCOHATBHBIE
JaHHBIE THOO 00eCIIeYnTh X OJOKUPOBAHUE WK YIATICHHUE.

1.5.5. Ilpexpatuth 0OpabOTKYy M YHHUYTOXHTH MM OOE3IHYUTH IEPCOHAIBHBIE NaHHBIE JTHUO0
obecreynTh mpeKpameHre o0paboTKM M YHUYTOXKEHHE WM O0E3IMYMBAaHUE IEPCOHATBHBIX
JAHHBIX IPU JOCTIKEHUH IENN UX 00paboTKH.

1.5.6. Ilpexpatuth 00pabOTKy II€PCOHATHHBIX MNAHHBIX HIM OOECIEYHTh IIpeKpalleHue
00pabOTKM MEPCOHATHHBIX MAaHHBIX B CIy4ae OT3BIBA CYOBEKTOM II€PCOHAIBHBIX JaHHBIX
cornacus Ha 00pabOTKy ero IepCOHANBHBIX JaHHBIX, €CIIM HHOE HE IIPENyCMOTPEHO JOTOBOPOM,
CTOpPOHOH KOTOPOTO, BBIFOAONPHOOpETATENEM MM IIOPYYHTENEM IO KOTOPOMY SIBJISETCH
CYOBEKT MEPCOHATBHBIX JAHHBIX, I HHBIM COTJIaIleHHeM MeX Iy J[eTcKuM caroM B CyOBEeKTOM
NIePCOHANBHBIX TaHHBIX.

1.5.7. IlpuHuMaTe Mephl, HEOOXOAUMBIE M JOCTAaTOYHBIE I OOEecIedeHHs BBIIOIHEHHUS
0053aHHOCTEMH, MIPeIyCMOTPEHHBIX 3aKOHOJATENbCTBOM M NPHHATHIMUA B COOTBETCTBUHU C HHUM
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU.

1.6. YupexxneHue BIpaBe:

1.6.1. CaMOCTOSTENBHO OMPENEIATh COCTAB ¥ IEPEUeHb MEP, HEOOXOIUMBIX U JOCTATOYHBIX I
obecrieyeHrsl BEINOJHEHMS O00S3aHHOCTEH, NMPEIYCMOTPEHHBIX 3aKOHOM M IPHHATBIMH B
COOTBETCTBMHM C HUM HOPMATHBHBIMH IIPABOBBIMH aKTaMHM, €CIH HMHOE HE IPEeIyCMOTPEHO
3aKOHOJATEIHCTBOM O IEPCOHANBHBIX JaHHBIX.

1.6.2. Hcnonp30BaTh NEpPCOHATbHBIE NaHHBIE CYOBEKTOB NEPCOHATBHBIX NaHHBIX 0€3 MX
COIJIacHs B CIIy4asx, IPeTyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.3. TlpemocTaBnaTh MEpCOHATBHBIE AAaHHBIE CYOBEKTOB IEPCOHANBHBIX NAHHBIX TPETHHM
JIMIAM B CIyJasX, IPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Tlopyunuts 06pabOTKYy MEPCOHANBHBIX JAHHBIX APYroMy IHMIy C COIJacHs CyOBeKTa
IIEPCOHATBHBIX JAHHBIX, €CIM HHOE He MPeIyCMOTPEHO (elepalbHbIM 3aKOHOM, Ha OCHOBaHHHU
3aKJIF0YAEMOr0 ¢ 3THM JIHIIOM I0roBopa. JIumo, ocymecTpistomee 06paboTKy MEPCOHATBHBIX
JAHHBIX 0 IOPYYEHHIO YUpeXIeH s, 00513aH0 COOMIOfaTh IPUHIKIE! B IpaBuina 06paboTku
IEpPCOHANBHEIX JAHHBIX, MPEIYCMOTPEHHble 3aKOHOM, COOMOZaTh KOH(HMICHIMAILHOCTD



IepCOHANBHEIX JAHHBIX, IPUHUMATH HEOOXOIMMblE MEpHI, HallpaBIeHHBIE Ha OOecreyeHue
BBIIOJHEHHUS 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, pOOUTENH OOYJAIOIIMKCS, MHbIE CYyOBEKTH NEPCOHANBHBIX NAHHBIX (Hanee
— CyOBEKTHI IIEPCOHANBHBIX TaHHBIX) 00S3aHBI:

1.7.1. B cumy4asx, NOpeayCMOTPEHHBIX 3aKOHOAATENBCTBOM, IPENOCTABIATH Y UPEKIEHUIO
JIOCTOBEPHBIE IEPCOHANIBHEIE TaHHEIE.

1.7.2. Ilpu u3MeHEeHUH IePCOHANBHBIX TAHHBIX, 00HAPY KEHNH OIIHOOK WM HETOYHOCTEH B HUX
He3aMeIIHTENBHO co00maTs 00 3TOM Y UpeKIEHHIO.

1.8. CyOBeKThI IEpCOHANBHBIX JAHHBIX BIIPABE:

1.8.1. ITonyyars HHGOPMALIKIO, KACAIOIIYIOCS 00paOOTKU CBOMX MEPCOHANBHBIX JaHHEIX, KPOME
ClIydJaeB, KOIr/ia TaKo# JOCTyN orpaHudeH (enepalbHbIMU 3aKOHAMH.

1.8.2. TpeboBars OT YupeKaeHHS YTOYHHTH MEPCOHATBHBIC TAaHHBIEC, OJOKMPOBaTh MX HIIM
YHHYITOXHUTb, €CJIM IEPCOHANBHBIC TaHHbIE SBIIAIOTCSA HETONHBIMHY, YCTaPEBIIMMH, HETOYHBIMH,
HE3aKOHHO IOJIYYEHHBIME MM HE SBIIAIOTCS HEOOXOIMMBIMH [Is 3asBIECHHOH eIl 00paboTKH.
1.8.3. IonONHUTE NepCOHATBHEBIE JaHHbIE OLIEHOYHOIO XapaKTepa 3asBICHHUEM, BHIPAKAIOIIUM
COOCTBEHHYIO TOYKY 3PEHHS.

1.8.4. OGxanoBarh nedcTBUs Uau Oe3neiicTBHE YUpeXHECHUS B YIOIHOMOYEHHOM OpraHe II0
3aIIUTe NPaB CyOBEKTOB NEPCOHANBHBIX TaHHBIX WX B CyA€OHOM IOPSIIKE.

2. IIpaBoBbIie 0OcHOBaHHSA 00pa0OTKH NMEPCOHAIBHBIX JAHHBIX
2.1. ITpaBOBBIMH OCHOBaHUSAMHU 00pabOTKH IEPCOHANBHBIX JAHHBIX B YUPEXKICHUH ABIIAIOTCS
yCTaB M HOPMATUBHBIE IIPAaBOBBIE aKTHI, VI HCIONHEHHMS KOTOPHIX H B COOTBETCTBHH C
KOTOPBIMH Y YpEXIECHUE OCYIECTBIIET 00pabOTKy IEpCOHANBHBIX JaHHBIX, B TOM YHCIIE:
- TpynoBoif xonmexc, MHBIE HOPMAaTUBHBIE IIPAaBOBHIE aKTHI, COAEPXKAIME HOPMBI TPYIOBOIO
IIpaBa;
- BromxeTHEINH KOIEKC;
- HamoroBslii KogeKc;
- 'paxxmanckuii Komekc;
- CeMeliHBIH KOJEKC;
- OenepanpHbii 3aK0H OT 4.12.2007 1. Ne 329-@3 «o pusmueckoii KyIbType U CIOPTY B
Poccuiickoit ®enepanumy (C U3MEHEHUSIMY U JTOTIOTHEHUSAMH )}
- ®enepanpHbli 3aK0H 0T 29.12.2012 Ne 273-03 «O6 oOpazopanuu B Poccuiickoit denepanum»
U IIPHHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IPABOBBIE AKTHI;
- COLIMATIPHOE, IEHCHOHHOE U CTPaxoBoOe 3aKOHOaTeNnsCTBO Poccuiickoit denepanuy;
- 3aKOHOIATenbCcTBO B chepe 0e30maCHOCTH, B TOM UHCIE aHTHUTEPPOPUCTHIECKON
3aIIUINECHHOCTH.
2.2. TlpaBOBBIMH OCHOBAHHUSMH OOpaOOTKM IEPCOHATBHBIX JAHHBIX B YUPENICHHM TaKXKe
ABIIIOTCS JOTOBOPHI ¢ QU3MYECKUMMU JIUIIAMH, 3aIBJICHHUS (COTIIACHS, JOBEPEHHOCTH) POAUTEINEH
(3aKOHHBIX IIpeACTaBUTENEH) 00yJaArOIUXCsl, COrTIacHs Ha 00pabOTKy MepCOHAIBHBIX TaHHBIX.

3. HeJII/l oﬁpaﬁonm NEePCOHANBHBIX TAHHBIX, HX KATCrOpHUH A NEPECUYCHb, KATCrOpUH
CY6'beKTOB, NEPCOHAJNBHBIC JAaHHBIC KOTOPbLIX OﬁpaﬁaTbIBalOTCﬂ, Cl'lOCOﬁLI, CPOKH HX
06p360TKH H XpaHEHHH, MOPAJOK YHHYITOXKCHUSA NEPCOHANBHBIX JAHHBIX

1. Ilenb 06pabOTKH: OpraHu3aIus 00pa3oBaTeIbHON AESTENFHOCTH 0  AOMONHATEIEHBIM
061meo0pa3oBaTeIEHBIM 00IIepa3BUBAIONINAM IIPOrPaMMaM M JIOMOJIHUTETbHEIM
00pa3oBaTeNbHBIM IPOrpaMMaM CIIOPTHBHOM MOATOTOBKH

KaTeFOpPII/I HepCOHEUII:-HBIC JaHHBIC CHCHI/IaJ'IbHBIC JaHHBIC
JaHHBIX




Ilepeuenn
JAaHHBIX

- hammus, ©Ms, OTIECTBO; CreneHus 0 COCTOSHUH
- IO, 3IOPOBbS

- FpaXXIaHCTBO;

- JaTa ¥ MECTO POXKICHHUS;

- n3obpaxenue (pororpadus, BHIEO);

- CB-BO O POX/ICHUY, ACIIOPTHEHIE NaHHEIE;

- aJpec PETUCTPAINH IO MECTY KHUTEIbCTBA;

- anpec (paKTHYECKOTO IMPOKHBAHHUS,

- KOHTaKTHEIE JaHHEIC,

- VHIUBUYTbHBIN HOMEp
HAJIOTOILIATe IbIIIKA,;

- CTpaxOBOH HOMEp HHIWBHIYAIHLHOIO
munesoro cyera (CHUIIC);

- CBemeHHs, oOpasyromq@ecs B IIPOIECCe
peanmuzanuy 00pa3oBaTENBHOM MPOrPAMMEL;

- HHBIE NEPCOHATBHBIE JaHHEIE,
IpefocTaBiIsieMble  (QU3MUSCKUMH  JIMIAMH,
HEOOXOAUMBIE IS 3aKTFOUEHHS ¥ UCIIOTHEHHUS
JOTOBOPOB, UCIIOTHEHHS HOPM
3aKOHOJATENHCTBA B c(hepe TOMOTHUTETHHOTO
o0pazoBaHus

Kareropun
CyOBEKTOB

OOyuaromnuecs, uX poAUTETH (3aKOHHBIE IPEICTABUTEIH)

Croco6sr
006paboTku

ABTOMaTH3UpOBaHHAS 00pabOTKa U O€3 CPEACTB ABTOMATU3ALUHU, B TOM
quce:

- MOJTyYeHHE TIEPCOHANBHBIX TAaHHBIX B YCTHOM M MACHMEHHOH hopme
HEIOCPEICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JAHHBIX (MX
IpeaCcTaBUTENEH);

- BHECEHHS TEPCOHATBHBIX JaHHBIX B )XYPHAJIBL, PEECTPHI 1
HHGOPMAIIMOHHEIE CUCTEMBI M TOKYMEHTHI Y UpeX IeHU.

Cpoxu
06paboTku

B Teuenue cpoka peammzanun 06pa3oBaTeIbHON IPOrpaMMBI

Cpoku xpaHeHHs

B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPO# el B 3aBHCHMOCTH
OT THIA JOKYMEHTa, B KOTOPOM COJEPIKaTCs IEPCOHATBHEIE TaHHbIE

Iopsnox
YHUYTOXCHUS

B cootBercTBUU C [lopsakoM YHUYTOXEHUS U 00€3TMUMBAHUA
IePCOHATBHBIX JaHHBIX YYPeXIeHHs B 3aBECUMOCTH OT THIIA HOCHUTE
NEPCOHATBHBIX JAHHBIX

2. llens 006pabOTKH: BBITIONHEHHS (DYHKIMH U IOJTHOMOYMM paboTonaTens B TPYIOBBIX

OTHOIICHHUAX, B TOM 4YHCJIC 00s13aHHOCTEH 110 OoXpaH€ Tpyaa

Kareropun [TepcoHanbHbIE TaHHEIE Crneunansusie Bbuomerpuueckue
TAHHBIX epCOHATBHBIE IIEPCOHANBHEIEC JaHHbIE
TaHHBIE

Ilepeuyens - bamunms, ums, |CaenmeHus o N3o6paxenue Ha GoTO
JTAHHBIX OTYECTBO; COCTOSIHUHT U BUCO3aINCH,

- IOJ; 3IOPOBBS MOJIyYEHHBIX C KaMep

- TPaXXJAHCTRBO; HaOIONeHUS

- JaTa ¥ MECTO POXKIEHMUS;




- n300paxeHne
(bororpadus);

- DaCTIOPTHBIE TAHHEIE;

- aJpec PErucTpaluy IO
MECTY JKHUTEIIBCTBA;

- azgpec (aKTHYECKOTO
IPOKUBAHUS;

- KOHTaKTHEIE TaHHbIC,

- HHAUBUIYaIBHEIA HOMED
HaJIOTOILIATENbIINKA;

- CTpaxoBOH HOMEpP
HHIUBH Iy aTEHOTO
JIMLIEBOTO cueTa
(CHUIIC);

- CBEICHUS 00
o0pa3oBaHmH,
KBauKanuy,
npodeccroHaNbHOM
IOJTOTOBKE u
IOBBIICHUA
KBauuKanmy;,

- CEMEWHOE IIOJIOXKEHHE,
HaJIA4He JIETEH,
POICTBEHHBIE CBSI3H;

- CBEIEHHSI O TPYHOBOM
IeSTeNbHOCTH, B  TOM

qucie HaJIH4Iue
IIOOLIPEHHUH,
HarpaxneHu##h u  (Wim)
JTUCHUIUTHHAPHBIX
B3BICKAHMI;

- JaHHBIE O PETrUCTPAIAH
Opaxa;

- CBEICHHMS O BOHMHCKOM
yuere;

- CBEICHUS 00
HMHBAJIUJHOCTH,

- CBEIICHUA 00 yIepKaHuu
ATUMEHTOB;

- CBENEHHI O JIOXOHE C
IPEIBIIYIIero MecTa
paboTHI;

UHBIE IEepPCOHATBHEIE
TaHHEIE,
IIPEIOCTaBIISIEMBbIE
paboTHUKaMHU B
COOTBETCTBHHU c
TpeOOBaHUSMH TPYIOBOIO
3aKOHOJATENbCTBA

Kareropuu
CyOBEKTOB

PaGotauky, kKaHOUAATE Ha paboTy (COMCKATENH)




Crioco0BI

ABTOMaTH3HpOBaHHAs 00paboTKa U 6Ge3 CpenCTB aBTOMATH3ALMH, B TOM

0bpaboTtku YHCIIE:
- MOJyYeHHe MEPCOHANBHBIX NAaHHBIX B YCTHOM M IHCHMEHHOM (opme
HETIOCPEICTBEHHO 0T CYOBEKTOB MEPCOHANBHBIX JaHHBIX;
- BHECECHHS IIEPCOHANBHBIX JAHHBIX B OKYPHAIBL, DEECTPHl H
HHGOPMAIMOHHBIE CHCTEMBI ¥ JOKYMEHTHI Y UpeXICHHsI
Cpoku B TeueHme cpoka NEHCTBHS TpPyZOBOrO morosopa. Jis KaHIuoaroB — B
00paboTKH TEYEHHME CpOKa, HEOOXOIMMOTO IUII PAacCMOTPEHHs KaHIUAATYphl H

3aKIIFOYCHUA TPYOAOBOI'O JOrOBOpa

Cpoxu xpaHeHus

B Tedenwe cpoka, ycTaHOBIEHHOTO HOMEHKIATYPOH el B 3aBUCHMOCTH OT
THIIA JOKYMEHTA, B KOTOPOM COJEPIKaTCs IMEePCOHANbHbIE NAHHEIE, B TOM
YHCIIe B COCTaBe JHUHBIX Aei — 50 et

IMopsimox
YHUYTOXEHUS

B cootBercTBHHM C HOpSII(KOM YHHYTOXCHHA H 00e3TUMBaHHUs
IIEPCOHATTBHBIX MaHHBIX y‘-Ipe)KI[eHI/ISI B 3aBHCHUMOCTH OT THIIA HOCHTEIIA
IIEPCOHANTBHBIX TaHHBIX

3. Llens 06paboTKu: peanuzaiys IpakIaHCKO-IIPABOBEIX JOTOBOPOB, CTOPOHOM,
BBITOJONPHOOPETAaTENEM MM IOTydaTeIeM KOTOPHIX SIBISETCA Y UpexIeHue

Kareropun [TepconanbHbIE JaHHEIE
JIAHHBIX
ITepeuens - (hamunus, UM, OTIECTBO;
TTAHHBIX - IACTIOPTHEIE TaHHEIE,
- aJpec perucTpanyu U (win) GakTHIECKOro IPOKABAH;
- KOHTaKTHbIE JaHHEIE,
- HHIUBHUIyaIbHBI HOMEP HaJIOrOILIATEIbIINKA,;
- HOMEp pacyeTHOTO CUeTa;
- HOMep 0aHKOBCKOH KapThI,
- HHBIE IEPCOHANIBHEIE JaHHBIE, IPEI0CTaBIsIEMbIe HU3NIECKUMHU
JMIaMH, HeOOXOAUMBIE AT 3aKIFOYEHNS U UCIIOJHEHUS JOTOBOPOB
Kateropun KonTpareHTsl, mapTHEpHI, CTOPOHBI JOTOBOpa
CyOBEKTOB
Cnoco6s1 ABTomartu3upoBaHHas 00paboTka i 6€3 CpeICTB aBTOMATH3AIMH, B TOM
00paboTku qucle:
- MOJYYeHHE IEePCOHATBHBIX TAHHBIX B YCTHOM M IHMCHMEHHOU (opme
HETIOCPECTBEHHO OT CYObEKTOB IEPCOHATBHEBIX TaHHBIX;
- BHECEHHS IEPCOHANBHBIX NaHHBIX B JKyPH&IBI, PpEECTPhl H
HH(OOPMAIIMOHHBIE CUCTEMBI ¥ JOKYMEHTHI Y UpEKICHIS
Cpoxu B Tedenue cpoka, HEOOXOAUMOTO ISl UCIIOTHEHUS 3aKITFOY€HHOTI0
00paboTku ZOroBOpa

Cpoxu xpaHeHHS

B Teuenue CpOKa, yCTaHOBJICHHOI'O HOMGHKHaTypOfI JEJI B 3aBUCHMOCTH
OT THUIIa JOKYMEHTAa, B KOTOPOM COICPKATCA NNEPCOHAIIBHBIC JaHHBIC

Iopsimox
YHHUYTOXEHUS

B cootBetcTBUH ¢ [TopsakoM YHUYTOXEHUS U 00€3TMIUBaHUS
MEPCOHATBHBIX JAHHBIX Y UPEXKACHUS B 3aBUCUMOCTH OT THIIA HOCHUTENL
MIePCOHANBHBIX TaHHBIX

4. lems 06paboTku: obecreueHre 6€301acCHOCTH




Kateropuu [TepcoHaTBHEIE JAHHBIE

TaHHBIX

Ilepeuens - (pamMumEs, UM, OTIECTBO;

JAHHBIX - MACTIOPTHBIE JaHHBIE;
- apec perucTpanun u (Win) GakTHuecKoro NpoXHUBaHus,
- KOHTaKTHBIE TaHHBIE

Kareropuu ITocerutenu YupexneHus

CyOBEKTOB

Cnoco6st ABTOMaTH3UpoBaHHAas 00paboTka ¥ Ge3 CPelNCTB aBTOMATH3ALUM, B TOM

obpaboTxu qycle:
- IONy4eHHE IEPCOHANBHBIX JAHHBIX B YCTHOM M NHCHMEHHOH (opme
HEIOCPEICTBEHHO OT CyOHEKTOB IEPCOHANBHBIX JAHHBIX;
- BHECEHHS IEPCOHANBHBIX JAHHBIX B JKypPH&IBI, DPEECIPBl M
uH()OPMAIMOHHBIE CHCTEMBI B JOKYMEHTHI Y UpeXIeHHS

Cpoxu B Teuenue meproaa HaX0XKAEHUS IOCETUTENS HA TEPPUTOPUHI

006paboTkH YupexxneHust

Cpoxu xpanenus | B redenue cpoxa, yCTaHOBIEHHOIO HOMEHKIIATYPOH €N B 3aBUCHMOCTH
OT THIIa JOKYMEHTa, B KOTOPOM COZIEpKaTcs NEPCOHANBHEIE JAaHHEIE, B
TOM ymciie MUHUMYM 30 qHEH B OTHOIICHWH 3allUcell KaMep
BUIIEOHAOIIONEHUS

Iopsnox B cootBetcTBHE ¢ [lopsakoM YHHUTOXEHUS U 003 TNIUBAHUS

VHUYTOXEHHS | IEPCOHANBHBIX JaHHBIX Y UPESKICHUS B 3aBUCUMOCTH OT THIIA HOCUTES
NEPCOHATBHBIX JAHHBIX

4. YciaoBus 00pad0TKH NEPCOHAJLHBIX JAHHBIX

4.1. VupexneHue OCyLIECTBIIET cOOp, 3alMCh, CHCTEMAaTH3alUIO, HAKOILUIEHWE, XpaHEHHE,
yrouHeHue  (OOHOBNIEHME, W3MEHEHHE), U3BJCUCHHE, WUCIOJIB30BAHUE, Iepenady
(pacmpocTpaHeHue, IpenoCTaBIeHUE, NOCTYI), 00e3nuInBaHue, OIOKHpOBaHUE, yIAJICHUE U
YHHYTOXXEHHE IIEPCOHABHBIX JAaHHBIX B COOTBETCTBUY C 3aKOHOAATEIHCTBOM O IEPCOHAIBHBIX
JAHHBIX ¥ TOKAIbHBIMYA HOPMATUBHBIMU aKTaMU Y UpeXXICHUS.

4.2. Bce nepcoHabHBIe JaHHEIE Y YpeKIeHHE IIOIydaeT OT CyObeKTa IEpCOHANBHBIX JaHHBIX, a
B CIIy4asx, KOrja CyObeKT NepCOHAIBHBIX JaHHBIX HECOBEPIICHHOIETHUH, — OT €r0 poauTenei
(3aKOHHBIX IPEACTABUTEINEH).

4.3. ITony4enue o 06pabOTKy IEPCOHANBHBIX JAHHBIX, PA3PEIICHHBIX CyOBEKTOM IEPCOHAIBHBIX
JA@HHBIX O paclpOCTpaHEHHUs, YUpEeKIEHHE OCYIIECTBISIET C COONIOAEHHEM 3aIpeTOB H
YCIIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. Vapexnenue o6pabaTeiBaeT epCOHATBHEIE JaHHEIE:

- 6€3 HCII0Ib30BaHMs CPEACTB aBTOMATHU3AIINY;

- C MCIIOJIb30BAHMEM CPEJICTB aBTOMAaTH3allUy B IporpaMMax ¥ HHGOPMAIMOHHBIX CHCTEMAX:
«1C: 3apnaTa 1 KagpeI».

XpaHeHue EPCOHATBHBIX TAaHHBIX:

4.5.1. YdpexneHue XpaHUT IEPCOHANbHBIE NaHHBIE B TEYCHWE CPOKa, HEOOXOMMMOrO st
JOOCTHOKEHMS IeNed mx oOpaboTKH, a NOKYMEHTHI, COAepIKallie IepCOHANbHBIE JaHHbIE, — B
TEYCHHE CPOKa XpaHEHHUs NOKYMEHTOB, IIPEIyCMOTPEHHOTO HOMEHKIATYpOM IEN, ¢ y4eTOM
apXHMBHBIX CPOKOB XPaHEHHUSI.

4.5.2. IlepconanpHble NaHHBIE, 3aQMKCHPOBAHHBIE HA OYMaXKHBIX HOCHUTENSX, XPaHATCS B
3anupaeMbIX mKadax Iud0 B 3aMUpaeMBbIX IIOMEIIEHUIX, JOCTYI K KOTOPBIM OTPaHUYEH.



4.5.3. IlepconanpHbIe JaHHBIE, 00pabaThIBacMEbIe C UCIIOJIb30BAHMEM CPEICTB aBTOMATH3AINY,
XPaHATCS B TAKOM IIOPSIKE M HA YCIOBUSX, YTOOBI HCKIIIOUUTH HENPABOMEPHBIH MK CITyJaiHbIA
JOCTYNIl K HHM, YHHYTOXXEHHE, M3MEHEHHE, OJIOKMpOBaHWE, KOMHMPOBAHUE, IIPEIOCTABIECHHE,
pacnpoCcTpaHeHHe IEPCOHANBHBIX [aHHBIX, a TakXKe HHBIE HENpPaBOMEPHBIE EHCTBHSA B
OTHOIIEHHUH [IEPCOHATBHBIX JaHHBIX.

4.6. JIuma, oTBETCTBEHHEIE 32 00PaOOTKY NEPCOHANBHBIX JAHHBIX B YUPEKIEHHH, IIPEKPAITAIOT
ux 00pabaThIBaTh B CIEAYIOUINX CIIydasX:

- JOCTUTHYTHI IIENH 00pabOTKU EPCOHATBHBIX TaHHBIX;

- ICTEK CPOK JIEHCTBUS coryiacus Ha 00paboTKy IepCOHANBHBIX TaHHBIX;

- 0TO3BAHO corylacue Ha 00paboTKy MEpCOHANBHBIX JaHHBIX;

- 00paboTKa epCOHANBHBIX TaHHBIX HEMPAaBOMEPHA.

4.7. Ilepenada nepCOHANBHBIX JAHHBIX:

4.7.1. Yapexnenue obecneurnBaeT KOHQUICHITMATPHOCTE MEPCOHATBHEIX TaHHEIX.

4.7.2. YapexneHue nepenaeT NepcoHaIbHbIE JaHHBIE TPETHHM JIAIAM B CIIEAYIONIUX CIIydasx:

- CyOBEKT ePCOHATBHBIX JAHHBIX JaJ COTJIaCHe Ha Mepeadyy CBOMX JAaHHBIX;

- Iepenarb NaHHBIE HEOOXOOUMO B COOTBETCTBHH C TPEeOOBaHMSMH 3aKOHOIATENLCTBA B
paMKax yCTaHOBJIEHHOH NIPOLEIypHIL.

4.7.3. YapexeHue He OCYIIeCTBIIEeT TPAaHCTPAHNIHYIO Iiepeaady IepCOHATbHBIX JaHHbIX.

5. AKTya.]'ll/l?»al.Il/lﬂ, HCIIPaBJICHHE, YIAJICHNE U YHHYTOXKCHHUEC NEPCOHATBHBIX JaHHbIX,
OTBE€THI Ha 3a1IpPpOChl Cyﬁ'beKTOB NEepCOHAJBHBIX TaHHbIX

5.1. B cmyyae npemocraBneHHS CYOBEKTOM IIEPCOHANBHBIX HAHHBIX, €r0 3aKOHHBIM
npencTaBuTeNeM (aKkTOB O HEINONHBIX, YCTapeBIIHX, HEJOCTOBEPHBIX MM HE3aKOHHO
IIOJTY49eHHBIX IIEPCOHATBHBIX JaHHBIX YUpEeKIECHHE aKTyaTH3HPYeT, UCIpPaBILeT, OJIOKUpyeT,
yaajseT WIM YHUYTOXAET UX M YBENOMIIIET O CBOMX IEHCTBUAX CYOBEKTa IEpPCOHATBHBIX
JTAHHBIX.

5.2. Ilpn mocTmxeHHH Iened oOpabOTKU MEPCOHATBHBIX AaHHBIX, a TakKe B CIIydae OT3HIBA
CyOBEKTOM IEPCOHATBHBIX NAHHBIX COIJIacHs Ha o00pabOTKy II€pCOHANBHBIX JaHHBIX
[IEpPCOHATBHBIE TaHHBIE MOIEKAT YHHUTOXECHUIO, €CIIM MHOE HE IPEIyCMOTPEHO JOTOBOPOM,
CTOpPOHOM, moiy4areneM (BeIrofgompuoOperaTeneM) IO KOTOPOMY SBISIETCS CYOBEKT
[IEPCOHANBHBIX JAaHHBIX.

5.3. VYHuuTOXKEHHME JOKYMEHTOB (HOCUTENEH), comepKallux IIepCOHAIBHBIC aHHEIE,
IIPOM3BOIMUTCS B COOTBETCTBHU C [IOpSIKOM YHHYTOXXEHHS M OOE3MMUMBAHUS NEPCOHATBHBIX
TAHHBIX YUYpEXIECHUS B 3aBHCUMOCTH OT THIIA HOCUTEIS IEPCOHANBHBIX NaHHBIX, B TOM YHCIE
IyTeM U3MeNIbYEeHUS mpeaepe, CTUPaHUI Wi (OPMAaTHPOBAHUS JIEKTPOHHOIO HOCHUTEIS.

5.7. Tlo 3ampocy CyOBEKTa MEpCOHANBHBIX NAHHBIX WIM €r0 3aKOHHOI'O IIPEACTaBUTEII
Vupexnenue coobmaer emy uHbOpMaIuo 00 00paboTke NEepPCOHATBHBIX JaHHBIX CyOBEKTa B
CPOKH ¥ B IIOpS/IKE, YCTAHOBIEHHOM 3aKOHOAATENECTBOM.



